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CONSTITUTION

YOKOTA ENLISTED SPOUSES CLUB
ARTICLE I - NAME AND AUTHORITY

Section 1:  The name of this private organization (PO) is YOKOTA ENLISTED SPOUSES CLUB (YESC).  It is established pursuant to the provisions of AFI 34-223, 374th Airlift Wing Command Supplement and according to all applicable civil and military laws and regulations.

Section 2:  YOKOTA ENLISTED SPOUSES CLUB operates on Yokota Air Base, Japan, only with the consent of the 374th Support Group Commander, 374th Mission Support Group (374 MSG/CC).

Section 3:  YOKOTA ENLISTED SPOUSES CLUB is not a non-appropriated fund instrumentality (NAFI) and is not entitled to any immunities and privileges afforded to such agencies. This organization is a Type 3 organization pursuant to AFI, para. 2.
Section 4:  YOKOTA ENLISTED SPOUSES CLUB may not use base distribution in carrying out any of its activities unless authorized in a current memorandum of understanding (MOU) between the YESC and Department of the Air Force.  A copy of the MOU must be on file with 374 FSS/FSRPO.  The operation of this organization is contingent on compliance with the requirements and conditions of all Air Force regulations.

ARTICLE II - PURPOSE
Section 1:  The YOKOTA ENLISTED SPOUSES CLUB is a social club for networking of active and retired enlisted military spouses and their civilian enlisted equivalents.  It encourages interest in fundraising, social events, and community service involvement.
Section 2:  The YOKOTA ENLISTED SPOUSES CLUB shall bring together those individuals interested in activities designed to promote good community relations, to engage in worthwhile and charitable projects (such as scholarships, heritage committees, and schools) and to provide recreation and entertainment for the members not otherwise prohibited by military directives.  In addition, our goal is also to enhance and promote good working relationships with our Japanese counterparts.

Section 3:  This organization will conduct itself in a manner that is free of discrimination and will provide equal opportunity and treatment for all members.  Membership discrimination based on age, race, religion, color, national origin, disability, gender, or ethnic group is not permitted.

ARTICLE III - MEMBERSHIP

Section 1:  Membership is limited primarily to the spouses of active or retired enlisted military members or their civilian equivalents. 
Section 2:  Membership will consist of at least 90% personnel (DOD family) assigned to Yokota Air Base or Japanese Nationals (JN) who are employed by the U.S. Government at Yokota Air Base.

ARTICLE III – MEMBERSHIP (Continued)
Section 3:  Membership breakdown.


a. Current members/Voting members:  These members are current/ up-to-date with ESC membership dues.  These members of the organization are jointly and severally liable to pay debts and liabilities of the YESC if adequate funds are not available to cover all outstanding debts and liabilities of the organization.  All members shall be informed of these provisions.


b. Active members:  These are current members who have participated in at least two (2) ESC 

fundraisers/functions in the last year or one (1) for any new member who has joined in the last six (6)     months.
1. Active Members are entitled to apply for free special events, such as the OSC/ESC Culture Group.


c. Honorary Advisors/Honorary members:  Individuals who are in a position of acting as an advisor to the YESC (if they consent to this membership).  The Honorary advisor to the YESC may be the 374th AW Command Chief Spouse.  The Honorary members to the YESC may include the 5th AF Command Chief Spouse and the 374th AW Commanders Spouse, or designee, if they consent to this membership.  This type of membership is non-voting, non-dues paying, and does not hold any financial obligation to the YESC. However, if he or she wishes to vote they HAVE to pay dues.  

1. If the current 374 AW CCC Spouse chooses not to participate then it is appropriate to ask the 5th AF CCC Spouse to temporarily assume the role of honorary advisor. When a new 374 AW CCC Spouse PCS’s (Permanent Change of Station) to Yokota Air Base, he or she should be asked to resume the role of the YESC honorary advisor.
2.  If neither the 374 AW CCC Spouse or the 5th AF CCC spouse choose to participate, then it is appropriate to ask the 374 AW Commanders Spouse to advise the YESC.

3.  Advisors should be included in all executive board meetings, general membership meetings and social functions.  Honorary Members should be invited to all general membership meetings and social functions.

d. Guest Members:  Individuals eligible for YESC membership may attend only one business meeting and one social meeting without membership and voting privileges. Guests from other organizations attending a business meeting or coming to inform us on certain situations must give the President or Vice President a one week notice prior to all business meetings.  Guests are not allowed to vote, comment or speak during the business meeting unless called upon to do so.  All guests will speak at the END of the business meeting if time permits.   

Section 4:  Membership Application.


a. Any person wishing to join this organization will make a request or complete an application form. Membership is entirely voluntary and without appointed members.

              b. Membership in this organization will be terminated:




1. Upon request of the member concerned or Permanent Change of Station. 
a. Upon PCS resignation, YESC active members in good standing will receive a sayonara gift, when budget permits.
2. If the member fails to meet his/her financial responsibilities, such as failing to pay dues, for three consecutive months.

3. Upon recommendation of the governing board and after a complete review of the circumstances and approval of the general membership.

a. Reinstatement may be accomplished by: 

1. Payment of dues in arrears.
2. For cause of formal application and, no sooner than six months after termination.

Section 5:  Membership Listing.  A membership listing, broken down by membership type, must be provided annually to FSS/FSRPO for inclusion in the YESC’s official file.
Section 6:  Membership Entitlements.  Active Members are entitled to apply for free special events, such as the OSC/ESC Culture Group.
ARTICLE IV – DUES

Section 1:  Dues shall be paid as follows:



b. Thirty dollars ($30.00) per year.

c. Membership dues shall run from January to December. Annual dues are due in January. For those members joining after January, dues will be calculated at Two dollars and fifty cents ($2.50) per month for the remaining months in the year, to be paid in one installment.

d. Shall be paid to the assistant treasurer, before the monthly meetings.  If assistant treasurer is not present, dues shall be paid to the president.

Section 2:  Money collected will be used for the operation of the organization, to off-set activity expenses, and to purchase necessary items based upon the annual budget approval by the YESC membership.
ARTICLE V - ADMINISTRATION

Section 1:  The administration of this organization shall be conducted by an Executive Board constituted as follows:


a. Elected officers of this organization shall be as follows:
1.  President

2. Vice-President

3. Secretary

4. Treasurer

Section 2:  All elected officers and appointed chairpersons shall perform the duties specifically mentioned in this constitution, those mentioned in bylaws, if any, and other duties incident to their office.  Any officer who is authorized to disburse funds must be active duty, civilian employees, or dependents of the aforementioned who have Status of Forces Agreement (SOFA) status.  

Section 3:  A list of YESC officers, with office symbols, email address, and duty phone numbers, must be submitted to FSS/FSRPO on a yearly basis, or when a change takes place, for inclusion in the YESC’s official file.

Section 4:  All officers shall meet with the PO Coordinator (374 FSS/FSRPO) for a briefing no later than 15-calendar days after appointment.  This briefing must be scheduled by the YESC.

Section 5:  Each term of office shall be one (1) year.



a. The term of office shall be one (1) year and run from 1 February to January 31. 



b. Officers’ term of office may be terminated prior to their expiration for the following reasons:




(1)  Permanent change of station




(2)  Resignation

(3)  For causes, such as failure to meet office and constitution requirements, when recommended by the Executive Board and approved by fifty-one (51) percent of the membership.
a. Adequate documentation must show failure to perform duties and that the said individual was counseled at least once (1) on the issue by a governing board member or an advisor of the YESC. 
Section 6:  Elections.  A nominating committee appointed by the President in December shall submit a slate of prospective officers to the members at the January meeting.  Nominations may be made from the floor.  Members nominated from the floor must be present to accept or have presented written acceptance of the nomination prior to the business meeting.  Elections will be held at the January meeting.  Votes will be by secret ballot.  Proxy votes will be permitted in writing to the nominating committee only.  All candidates for office must have been active members of the YESC at least three months and have at least six months remaining at Yokota Air Base prior to Permanent Change of Station.    
 

Section 7:  Vacancies. The resignation of an officer must be submitted in writing to the Executive Board.  In the event of a vacancy of the President, the Vice President shall succeed to the office and a new Vice President must be elected. All other vacancies shall be filled by appointment by the President with the approval of the Executive Board.  If a chairperson finds it impossible to continue in the YESC due to family obligations or personal reasons, it is very important to inform the Executive Board as soon as possible.

Section 8:  Specific Responsibilities of elected officers. The YESC’s officers are responsible for the overall operations of the YESC, including but not limited to asset accountability, liability satisfaction, and assuring responsible financial and operational management. Elected officers are charged with ensuring records and audits are reviewed; preparing and presenting a budget to the membership and approving all standing rules.


a. The President shall:
(1)  Be responsible for the management of the organization, including the accountability for assets, satisfaction of liabilities, disposition of any residual assets upon dissolution, and otherwise assuring responsible financial and operational management.

(2) Preside over all meetings of the Executive Board and YESC according to Robert's Rules of Order.  He/she shall call special meetings of the membership. The president will appoint all chairperson and committees as deemed necessary, and prescribe the respective functions of chairpersons for said committees if they are not defined elsewhere.



(3) Shall vote in vase of a tie (only).




(4) Maintain Presidential Continuity Binder.

(5) Shall attend all possible ESC fundraisers/functions. In the case that the President is unable to attend, he/she must ensure that the Vice-President is present.

(6) Responsible for the coordination of meals for those members in need.
(7) The President is charged to portray a positive, professional image when engaging in any YESC activities or public conversations.


b. The Vice-President shall:



 (1)  Assume the duties of the president in his/her absence.

             
(2) Act as supervisor of all money making projects.
(3) Act as custodian of all permanent and temporary non-cash assets, keeping record of where assets are kept.   
(4) Ensure all club correspondence has been processed and action taken by the secretary, to include submitting letters of request for fundraisers by the appropriate deadlines, and oversee all chairpersons’ activities.  Perform other duties as delegated by the president.   Start initiating other projects for the future that are on the calendar and prepare for future fundraiser projects, such as forming committees, and ensure the organization is getting on publicity as needed. Check in with the president on his or her projected projects and or initiatives for the YESC.

(5) Maintain Vice-President Continuity Binder.
(6) The Vice-President is entrusted to portray a positive, professional image when engaging in any YESC activities or public conversations.

c. The Secretary shall:

(1)  Maintain written minutes of all business meetings.  Minutes shall be posted on the YESC website. All meeting minutes must be approved by the President prior to ANY publication, to include distribution to other board members. A copy of all approved YESC general business and executive board meetings minutes will be forwarded to the PO Coordinator, in accordance with established deadlines. A copy of approved YESC general meeting minutes will be provided to the Treasurer and the Webmaster by the 10th of the month following the month of the meeting.


(2)  Maintain a copy of the governing directives, local policy letters, etc., in the YESC's records.
(3) Submit a Change of Officer Listing form to the PO Coordinator when any changes in officers are made.

(4) A membership list shall be turned into the PO Coordinator at the beginning of each YESC fiscal year.
(5) Shall check or have their designee check YESC distribution folder (located in building 316), at least once per week (Monday through Friday 0730-1630). 
(6) The secretary shall retain all financial records, minutes, and correspondence within the club for a minimum of three (3) years.
(7) Be responsible for purchasing “sayonara” gifts for departing PCS members. Also purchase gift for new born babies of club members and member, member’s spouse or child when hospitalized - gift not to exceed $25.00, when budget permits. 
(8) Send get well and sympathy cards when appropriate.  When notified of a member or a member’s spouse or child who may be hospitalized at least three days, purchase a gift or plant, not to exceed $25.00, when budget permits, and deliver the gift with a get well card from YESC.  In the event you are not aware of a member’s hospitalization until she has returned home, a visit to the home with a gift or plant is substituted.  When a lengthy illness keeps a member in the hospital for longer than a week, a weekly visitation is recommended by a member(s). Gifts are delivered only on the first visit.

        

(9) Send birthday and anniversary cards to members, when budget permits.
(10) In the event of the death of a member, send a sympathy card with an appropriate note to the spouse.  This tragedy needs special handling, should it occur.  A member of the immediate family should be contacted if possible.  He/She will be able to determine what assistance you should offer (babysitting, transportation, etc.). If assistance is desired, the chairperson should contact the president and call on club members who may be able to help. 
(11) The Secretary is entrusted to portray a positive, professional image when engaging in any YESC activities or public conversations.


e. The Treasurer shall:
(1) Receive, deposit, disburse, maintain a record, and account for all funds of the organization and all statements pertaining to the financial status of the organi​zation.  A documented monthly account of all funds shall be available to the members and the secretary at the business meetings.
(2) Prepare and submit to FSSRPO a quarterly financial statement to the PO Coordinator no later than 20 calendar days after the end of each quarter.  A statement will be prepared for each account maintained by the YESC.  Copies of receipts will be submitted with each quarterly report.  Also, prepare and submit to FSSRPO a fiscal year financial review covering the period 1 October through 30 September.  The review will be submitted in accordance with established deadlines. Please reference Treasurer Continuity Binder for procedural requirements.

(3) Prepare and submit to FSSRPO an annual budget forecast for the YESC no later than the first day of the fiscal year (1 Oct).

(4) After Presidential approval, submit fundraiser report in accordance with current AFI according to established deadlines, after each event detailing gross fundraising revenues, expenses, and donations.  Copies of all receipts must be attached.

(5) Reimburse members that use personal funds to purchase approved YESC materials.  



(6) Maintain Treasurer’s Continuity Binder.
(7) Meet with the assistant treasurer a minimum of once (1) a month to balance statements and update financial reports. This is to ensure that the YESC’s finances remain in good standing even in the absence of the treasurer.
(8) The Treasurer is entrusted to portray a positive, professional image when engaging in any YESC activities or public conversations.
   

Section 8:  YOKOTA ENLISTED SPOUSES CLUB will award an academic scholarship to spouses stationed at Yokota Air Base and Yokota High School seniors.  The YESC cannot require membership in the YESC as a prerequisite for eligibility for award of the scholarship.  Scholar​ship requirements will be submitted to FSS/FSRPO for processing through the Legal Office for approval prior to releasing these requirements to the public.  Copies of scholarship requirements will be maintained by FSS/FSRPO. 
a. SCHOLARSHIP ADMINISTRATION. The Scholarship Chairperson and members chosen from the Executive Board will act as a committee and ensure the following instructions are complied with:
     
1. The MOU must be dated and signed by the ESC president, Scholarship Chairperson and award winner.  Attach MOU to respective application on file.

            

 2.  Prepare a check request for each scholarship. Each check should include:

                       



 Payee

                        


Name of school student will attend        

                       


 
Amount of scholarship

                        


Student’s name

                        


Student’s Social Security Number

3.  Give completed check requests to Treasurer.

           


4.  After checks are signed and returned to the committee, the committee will:

(a) Prepare a letter to the school with the student’s name and Social Security Number. This letter should instruct the school to return a receipt of the check. Provide the school with a self-addressed, stamped envelope.  Attach a copy of this letter to the respective application on file. 

(b) Advise the school that the scholarship should be returned if the student fails to attend or does not use all funds provided.  This scholarship is intended for tuition defrayment only.
(c) If the students “hand carry” the check, they must sign a receipt for the check. 
(d) Write the check number and date the check was written in a scholarship folder. Keep the MOU file for future reference, if needed. Keep one copy of each application on file and discard by shredding any duplicates.  Tally sheets and score cards should be kept with Review Panel information.
5.  After all checks have been distributed and recorded in the scholarship folder; the committee will prepare an After Action Report for Services Division and the YESC Treasurer. A copy of the After Action Report should be kept in the scholarship folder. Once this is completed the responsibilities of the committee are over for the year.

6.   All correspondence pertaining to the current year will be filed in the folder as received, with copies of answers attached, if required. If further action is necessary at a later date, notation of action shall be placed in the pertinent folder.

7.  Any and all problems that arise concerning the Scholarship Program must be brought to the attention of the President immediately.
8.   Any member with a dependent eligible and applying for a scholarship must not be on the Scholarship Committee in order to protect both parties.
ARTICLE VI - INSURANCE

Section 1:  The normal activities of YOKOTA ENLISTED SPOUSES CLUB are administrative in nature and would not normally involve a great degree of risk; however, the organization will maintain liability and property damage insurance coverage commensurate with risk to protect against any claims or lawsuits which might arise from the commission or omission of acts by its members when acting in any capacity for or participating in any activities of the organization.  Such coverage must expressly provide that neither the U.S. government nor any NAFI will be liable for any claims or judgments against the organization or its members.  

Section 2:  This insurance requirement may be waived by the installation commander if the organ​ization has extremely low liability exposure.  Request must be made in writing to 374 MSG/CC through FSS/FSRPO.  The insurance waiver needs to be renewed every year; from date of approval.

Section 3:  Special events may arise which greatly increases the insurable risk, and for such events, insurance protection shall be obtained.

Section 4:  A copy of all insurance policies purchased by the YESC will be forwarded to FSS/FSRPO for the official PO folder.

ARTICLE VII - MEETINGS
Section 1:  Copies of minutes will be provided to FSS/FSRPO in accordance with established deadlines. All minutes will contain the PO’s name, date, time, location of the meeting, list of attendees, description of items discussed and a date for next scheduled meeting and will be signed by a YESC official. 


a. Social/General membership meetings: will be held on the first Tuesday of each month, unless that Tuesday is a holiday or a down day.  In that instance, the meeting will be scheduled for the second Tuesday of the month.  

b. Executive Board meetings:  will be held before the Social/General membership meeting on a date that is convenient for the attendees.  Minutes will be taken on all voting issues. Executive board meetings may only be held if five Executive board members are present, and must include two of the elected officers. President presides over all meetings. 
c. Special Meetings: In case of emergency, and a physical business meeting is not possible, then voting via email is acceptable. In case of emergency, and a physical Executive Board meeting is not possible, then voting via email/telephone is acceptable.  Minutes must be taken.

Section 2:  Meetings will not be held during the duty hours.  For 24-hour operations, meetings will be scheduled on a rotating basis so that all members can attend.

Section 3:  Additionally, military members and U.S. government civilian employees participating in YESC activities (ex., fund raisers) will be on leave or off-duty.  YESC activities will not interfere with military or civilian duties.

Section 4:  Special membership meetings may be called at the discretion of the Executive Board or upon written petition by fifty-one (51) percent of the membership of the YESC.  A public notice announcing special membership meetings must be given at least one week prior to the date of the special meeting.
Section 5:  Except as otherwise provided, a majority vote of all members present is required before any action is valid.  A majority shall be one-half (1/2) plus one (1) of the members present.  The president shall vote only in the event of a tie.  Proxy votes will be permitted in writing. 
Section 6: The Parliamentarian shall act as Sergeant-at-Arms at all business and board meetings. If the Parliamentarian directs the group to move along and proceed, those actions will be followed, no matter whom the speaker is at the time. This is a business and will be run as such at meetings. Failure to comply with Parliamentarian can result in removal from meeting.
Section 7: There will be no consumption of alcoholic beverages during the business portion of the board meeting or the business potion of the business meeting. 

 
Section 8: Committee chairpersons, members, or their assistant may attend board meetings when appropriate. Written reports of committee activities should be turned in at this time. 

ARTICLE VIII - DISSOLUTION

Section 1:  Upon termination, discontinuance, or dissolution of the organization, all funds remaining in the treasury after satisfaction of all debts, liabilities or obligations, as well as responsibility for the Community Scholarship account, will be divided evenly and given to the AIRMEN & FAMILY READINESS CENTER.  If any of these Private Organizations no longer exist at the time of dissolution, the remaining organizations listed will receive any funds available.  This organization/agency will be the YESC's default.  This organization/agency reflects favorably upon the YESC and the Air Force.

Section 2:  A notification of the termination, discontinuance, or dissolution of the YESC will be prepared along with a plan for dissolution, and forwarded to the PO Coordinator.  After dissolution is approved, a full financial statement shall be prepared and forwarded to the PO Coordinator.  

Section 3:  If adequate funds are not available to cover all outstanding debts and liabilities of the organization, the voting members of the organization are jointly and severally liable to pay such debts and liabilities.  All members shall be informed of these provisions.

Section 4:  In the event that a NAFI fills a need for which the YESC was established, the YESC will be dissolved.  In that event, all financial transactions of dissolution would be concluded separately and apart from the operation of any activity established as a NAFI.  The YESC will not combine NAFI and YESC assets.

Section 5:  When the members decide to dissolve the organization, notice will be given to 374 MSG/CC through FSS/FSRPO.  Such dissolution shall be carried out only with 374 MSG/CC approval.

Section 6:  The 374th Airlift Wing Commander (374 AW/CC) has the authority to dissolve the YESC when it is in the best interest of the Air Force.

Section 7:  The military banking facility must be notified by the YESC of dissolution.  Account(s) will be closed prior to completion of the dissolution action.  The military banking facility will also be notified by FSS/FSRPO of ineligibility of banking services.
ARTICLE IX - FINANCE

Section 1:  This organization is financially self-sustaining and there shall be no direct financial assistance from a NAFI in the form of contributions, dividends, or other donations of money or assets.  

Section 2:  The Executive Board is authorized to spend $250.00 without the express approval of the membership, moneys spent over that amount must be voted on at a general membership meeting.  Except as otherwise provided, a majority vote of all members present is required before any action is valid.  A majority shall be one-half (1/2) plus one (1) of the members present.  The president shall vote only in the event of a tie.  Proxy votes will be permitted in writing.  There will be a formal recording of ALL expenditures in the minutes.
Section 3:  Other finances will be obtained from fund-raising activities and donations.  


a. All fund raising requests will be submitted no later than 60-days prior for minor fundraisers (i.e. car wash, golf tournament, burger burn) and 180 days prior for major fundraiser (i.e. Bazaars, Runs).  Requests for fund raisers will be signed by an authorized YESC representative.  Proper coordination will be made prior to submittal to the PO Coordinator.  FSS/FSRPO will process for final approval/disapproval action.  FSS/FSRPO will also prepare a fund raiser permit for all approved functions.  Fund raising permits will be prominently displayed at the fund raiser location.  Advertising will commence only after initial fundraiser request is approved.

b.YOKOTA ENLISTED SPOUSES CLUB will comply with AFI 34-223, 374 AW Sup.1. Donations will be made on a slide scale to the “Yokota Community”.  These donations will be made after each fundraiser event held.  The sliding scale 10-50% required donation total is determined by taking fund raising income, less fund raising expenses (the net), divided in a sliding scale.  The authorized “Yokota Community” donation recipient listing issued through the 374 AW/C will be maintained by the Treasurer. 

c. A Fundraiser Report will be submitted to FSS/FSRPO within 15 days after each event detailing gross fundraising revenues, expenses, and donations.  Copies of all receipts will be attached.

Section 4:  Income raised by the organization will not accrue to individual members except through wages and salaries for YESC employees, if any, or as payment for services rendered.  The YESC will be responsible for any tax requirements for employees. 

Section 5:  There will be no employment discrimination based on race, color, gender, marital status, age, religion, ethnic group, national origin, lawful political affiliation, membership in labor organi​zations, or disability.

Section 6:  YESC s is subject to audits and financial reviews regardless of gross annual revenue.  Internal audits are at the YESC’s expense.



a. External audits are at the direction of 374 MSG/CC or higher.

1. Copies of internal and external audit reports must be submitted to FSS/FSRPO NLT 10 days after completion.  Audit duration is four weeks.  If an extension is needed, a request must be made in writing to 374 FSS/FSRPO.
Section 7:  One month’s operating expenses will remain in the treasury prior to the completion of all officers’ terms of office.

Section 8:  Moneys must be deposited with the Community Bank at Yokota Air Base, Japan.  All expenditures will be made by check.  Any two of the elected officers must sign checks requests.  The YESC shall bond any member who is authorized to sign checks.  Bonding shall be in the name of the office or chair.
Section 9:  A review of all records, operating procedures and controls of cash and other assets will be conducted at the end of each term of office or at the request of the Services Division.  The result will be reported to the same.

Section 10:  YESC must obtain authorization from the Chief, Services Division prior to opening a bank account at a military banking facility.
Section 11:  The books of the treasurer will be audited at least three weeks prior to the termination of the treasure’s term of office or the treasurer’s vacancy of office.  The result of the audit and statements of cash assets will be furnished to the Services Division private organization monitor (FSSRPO).  The audit will reflect the new treasurer’s acceptance. 

Section 12:  A quarterly financial statement and a fiscal year financial review shall be prepared covering the period 1 October through 30 September.  The review will be submitted to FSSRPO, in accordance with established deadlines.




Section 13: The scholarship funds calendar year will be January 1 through December 31, to be paid out in the next year’s scholarship.  (i.e. Scholarship monies collected January 1, 2009 through December 31, 2009, will be issued in 2010 Scholarship awards.)
ARTICLE X - AMENDMENTS

Section 1:  This constitution and bylaws may be amended at a scheduled meeting of the organization by fifty-one (51) percent vote of the membership present and eligible to vote, provided written, printed, or public notice of the proposed amendment is given to the members at least two weeks prior to the date of the meeting.  Amendments to the constitution can be proposed by the Executive Board or by petition of fifty-one (51) percent of the members in writing at any meeting.  The president shall vote only in the event of a tie.  Proxy votes will be permitting in writing. 
Section 2:  Any conflict between any provisions of this constitution or its bylaws and existing military directives will be changed administratively with the concurrence of the 374 MSG/CC.

Section 3:  No amendment will omit the statement of purpose or delete the provisions pertaining to dissolution of the organization.

Section 4:  All amendments are subject to final approval by the 374 MSG/CC.

ARTICLE XI - ADOPTION

This constitution was approved by a majority vote of the general membership of YOKOTA ENLISTED SPOUSES CLUB on INSERT THE DATE and is submitted for approval by the 374 MSG/CC, Yokota Air Base, Japan.



(ORIGINAL SIGNATURE)

_______________________________________

TYPE IN PRESIDENT’S NAME

INSERT THE COMPLETE NAME OF THE PO

President
